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April 4, 2020
Small Business Administration

409 3rd Street, SW

Washington, DC 20416

Dear Sir or Madam,

I am submitting this hardship letter as part of my application for an Economic Injury Disaster Loan for my business as a result of the coronavirus pandemic.

My business is a (insert industry type).  My business began to slow down in late January, became worse in February, and I had to shut it down altogether in March.

I have continued to pay my X employees through (insert date).  I continue to have expenses for (insert typical expense lines).  I have accounts and notes payable of X.  I do not have the financial resources to continue to pay my liabilities, and therefore, I will be in default on all of them very soon.  I have accounts receivable of Y, and I am concerned that I am going to be unable to collect it.  I have had to destroy unsold inventory of Z because it has past the expiry date.

I do not have the cash flow from my business to pay my personal expenses, such as my car loan, mortgage, credit cards, and other loans, and soon it will be hard for me to feed my family because all my savings have been put into the business.


When the coronavirus pandemic is over, it is going to take a while for my business to restart.  I expect that it will be a gradual ramp up over time, and that I will be running at a loss for a prolonged period of time.

I would appreciate you reviewing my loan application quickly.


If you have any questions, please do not hesitate to contact me using the information above.

Very Truly Yours,


EJDL Applicant Owner Personal Name

Applicant Business Name
